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IHonoxenue
0 mopsiike BeAeHNsl 0PHINATBLHOM CTPAHUIBI B COMATBHOM CeTH

1. O6uue noJioKeHus

1.1. Ilonoxenue o nopsiake BeaeHus oduuuanbhHoi ctpaHunbl MAJIOY «Jlerckuit cag Ne3d
«Jlactouka» B commanbHoi cetn (mamee — Ilono)keHHe) perjaMeHTHPYET MpaBWiia M TMOPSAIOK
co3manus, ohopMIICHHS U BeleHus opumanbHoi crpanuiitl MAJIOY «Jlerckuii cag Ne3 «Jlactoukay
(manee — Yupexaenue) B corpaibHoii cetn «BKonTakTe» n «OMHOKIACCHUKNY.

1.2. TlonmoxxeHue pa3pabOTaHO B COOTBETCTBUM C (elACpAIbHBIM M PErHOHAIBHBIM
3aKOHOJIaTENbCTBOM - Poccuiickoi denepannn, B TOM YHCIIE:

@enepanbHbM  3aKkOHOM 0T 29.12.2012 Ne 273-®@3 «0OO6 obpazoBanun B Poccuiickoit
denepanuny;

®enepanbHbIM 3aKk0HOM OT 09.02.2009 Ne §8-d3 «O6 obecrieyenun AocTyna K HHGOPMAIUU O
JEeSITEIbHOCTH FOCY/1apCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CAMOYTIPABIICHUS;

nocra"oBieHueM [IpaButensctBa ot 31.12.2022 Ne 2560;

pacnopsokenueM [pasutensctBa PO ot 02.09.2022 Ne 2523 -p.

1.3. B IlonoxeHnun UCTIONb3YIOTCA CIEAYIOIINE TEPMUHBIL:

odunmambHas cTpaHua (rocnabiivk) — MepcoHalIbHAs CTPAHUIIA OPTaHU3aIMU B COIIMAIbHON
cetu BKonTtakre u (nm) OJTHOKIIACCHUKH, CO3/ITaHHAsE OpraHu3aluel u coaeprkalias nHPOpMaIHIo O
ee JIeATeIbHOCTH;

MOJIB30BATENb — FpaXKIaHuH (PpU3NUECcKOe JIUI0), OpraHu3anus (FOPHIMIECKOE JIHIIO),
001IeCTBEHHOE 00bEIMHEHUE, OCYIIECTBIISIONINE TOUCK MHPOPMAIIUH O AECITEIbHOCTU OpraHU3alllH;

KOMMEHTapuil — cooOIIeHNne T0Ib30BaTelNs B rocnalimke, coJepaalliee BOnpoc, 3ampoc,
MPEIJIOKEHUE WITH JKaJlo0Yy;,

KOHTEHT — COBOKYITHOCTh TEKCTOBOM, TpauuecKoii, BU3yaabHOH, ayIn0- U BUJEO
nH(pOpMaLIY, UCTIOIB3YEMOH AJI HANIOJHEHUS TocaliIuKa.

2. Hesu rocnadamka

2.1.BcecTtopoHHee ocBelieHHEe pPA0OTHI W TMOMYJASpHU3ALUS JEATEIbHOCTH YUpexKACHUS,
ONEpPaTUBHOE JIOBEJIEHHE /O IMOJb30BaTelIe aKTyalbHOM CHpaBOYHOW M HMHON HHPOpPMALUU O
NEATEIBbHOCTH Y UpEXKACHUS.

2.2.YBenuueHue Nnyred KOMMYHHKAIlMM C OBOCIUTAaHHUKAMH, UX POJUTENAMH (3aKOHHBIMU
MPEICTaBUTENSIMH ) U MHBIMU 3aWHTEPECOBAHHBIMHU I10JIb30BATEIISIMHU.



2.3.I[OCTyHHOCTI> JJIsL HOHLSOBaTeHeﬁ, B TOM YHCJIC C OIpaHUYCHHBIMHU BO3MOXHOCTIMU
3JI0pOBbsI, NOJYYEHUS HHPOPMALIUY O AEATEIBHOCTU Y UPEkKACHUS.
2.4.®opMupoBaHHE TOJIOKHUTEIHHOTO UMUKA Y UPEkKACHUS B 00pa30BaTEIHLHOM COOOIIECTBE.

3. Co3aaHue U KOHTPOJIb rocnadanka

3.1.Co3maer, BemeT M KOHTPOJUPYET (PYHKIMOHUPOBAHHWE ToOCHa0iINKa OTBETCTBEHHBIN
paOOTHHUK, HA3HAYAEMBIl pYKOBOJIUTENIEM Y UpexkKACHUSI.

3.2. OTBeTCTBEHHBIH, yKa3aHHbIN B myHKTE 3.1 Tlonoxenus:

CO3JIaET U BEJIET, B TOM YHCJIE HANIOJIHIET KOHTEHTOM, TOCIIA0IUK YUpeKIeHNUS;

MOJIEpUPYET KOMMEHTAPHH U COOOIIEHHUS B TOCNA0IMKE, B TOM YHCIIE pa3MellaeT OTBETHI;

o0ecrieynBaeT 3allUIIEHHOCTh AKKayHTOB TOCMa0IMKa, B TOM YHCIIE TNPHUHUMAET MEpHI,
HampaBlieHHble Ha o0ecredyeHue O€30MacHOCTHM JaHHBIX W HA  3allUTy aKKayHTa OT
HECaHKLMOHUPOBAHHOTO JIOCTYIIA;

pa3pabaTrbiBaeT KOHTEHT-TIJIAaH MyOJIMKAIMI U yTBEPKIAET €ro Y pyKOBOAUTENS YUPEKICHUS,

KOHTPOJIUPYET  CBOCBPEMEHHOCTh  NPEAOCTAaBICHHUS  MHPOPMALMOHHBIX  MaTEpPHAaJIOB
OTBETCTBEHHBIMH JIUIIAMHU ISl CO3/IaHUSI KOHTEHTa TocnabianKa;

OCYIIECTBISIET OTOOP HH(POPMAITUH JIJIS TOCTIa0IMKa W3 OHJIAH U OQIIaliH UCTOYHUKOB,

o0ecrnieunBaeT Mpu HEOOXOIMMOCTH KOPPEKTUPOBKY TEKCTOB, poTorpaduii, BUAEO;

OTBEYAET 3a JIOCTOBEPHOCTh, IPABOMEPHOCTh M AKTYaJIbHOCTh KOHTEHTA, Pa3MELIAeMOro B
rocraOJIikKe;

MOHUTOPHUT TIOKA3aTeNH, XapaKTEePU3YIOIIME KAauyeCcTBO MaTepUalioB Ha O(UIHAIEHOU
CTpaHUIIE, UX AaKTYaJIbHOCTh U BOCTPEOOBAHHOCTH - YPOBEHb BOBJIEUEHHOCTH, OXBAThl MyOJIMKAIIHA,
YPOBEHb AKTUBHOCTH, KOJWYCCTBO IyOJIMKAIMKA, KOIPPUIIUSHT 0J0OpEHUS, U OPTaHU3YeT MEPHI IO
MOBBILIECHUIO ATUX TOKa3aTelNeH.

4. IlpaBuia opopMiieHHs1 rocnadIuKa

4.1.0¢unmanpHas cTpaHula YUpexJAeHUs UMEET KOPOTKOE JIAKOHWYHOE HauMeHOBaHuE 0e3
ab0peBuaTyp (OMyCcKaeTcsl UCIOIb30BaHUE 0OLIEYNOTpeOUMBIX aO0peBHATyp, 32 KOTOPBIMU CIIEAYET
HAaMEHOBaHME OpraHu3anuu). HanmMmeHoBaHWe OQHIMANTBHON CTPAHUIBI HE JIOJDKHO CONEPIKATh
UCKJIFOUUTENIEHO MPOMHCHBIE CUMBOJIBI.

4.2.0dunmanpHas CTpaHMIla YUpPEXKICHHS HMEET BH3yalbHOE OQOpPMIICHHE, KOTOpOe
BKJIFOYAET B ceO0sl:

a)OCHOBHOE H300pakeHue O(UIMAIBLHOW CTpPaHUIIl, BBINOJHSIONIEE (YHKIMH BU3YyaJbHOMN
uaeHTuduKanum (aBatap);

0)0010KKY Oo(UIIMAIBHON CTpaHUlbl (ITUPOKOoPOpMaTHOE HM300paKEHHUE, pa3MeiaeMoe Hall
OCHOBHOH MH(popMaIei opuinanbHON CTpaHUIIbI);

B)onucanue OQHUIMAIBLHON CTpPaHMUIIBI, COJIEp)Kallee OCHOBHYIO HHGpOpMAIMio 00 opraHe u
Yupexnenus,

I)MEHI0O O(UIMATbHOW CTpaHMIIBI, BKIIOYAIOIIEE CCHUIKM, OIUCAaHUS U Tpaduyeckue
n300paxkeHus (00JI0KKH) AJs y100CTBa HABUTAIIMH MTOJIH30BaTENEH.

4.3. Mento opunmabHON CTPAHUIIHI IOJDKHO COJIEP)KATh:

CCBUIKY Ha 3JIeKTpOHHYIO (hopmy ITnardopmbl 00paTHOM CBA3M A MOAAYH MTOJIB30BATEIIMHU
COOOIIeHUH 1 OOpaIIeHU B OpraHbl U OpraHu3amui, 00pabOTKH U HANIPABJIEHUS OTBETOB Ha TaKHUE
cooOIIeHUs 1 0OpalleHusI OpraHaMu M OpraHU3alUsAMHU U COOTBETCTBYIOLIYIO O0J0KKY MyHKTa MEHIO.
PasmMerniaeTcst mepBbIM ITYHKTOM MEHIO;

CCBUIKY Ha 3JIeKTpoHHYIO0 ¢opmy Ilmardopmbl oOpaTHOI CBS3M AN BBISBICHUS MHEHUS
MOJIb30BaTEeNIeH MPH WCIIOJHEHUH OpPTaHAMH W OPTaHU3aIUSMH CBOMX MOJHOMOYHH (OCYIIECTBICHUU
¢GyHKLIMI), B TOM YHUCIIE MOCPEACTBOM IMPOBEICHHS ONPOCOB, FOJOCOBAHUNA M TPOLIECCOB Y4aCTHs



KHUTEIeH MyHMLIMIAIBHOTO 00pa30BaHUs B MYOIMYHBIX CIYIIAHUSAX, U COOTBETCTBYIOIIYIO OOJOXKKY
IMYHKTa MEeHI0. Pa3meraeTcs BTOPbIM MyHKTOM MEHIO;

CCBUIKH Ha KJIIOUEBBIC pa3Jiesbl OQHUIMAIBLHON CTPaHMIIBI, CoAepKalue HHHOPMAIHIO OpraHa
WJIN OPTaHU3alMy B COOTBETCTBUHU C TEMAaTHKOM.

4.4.BusyanbHoe o(opMIICHHE OCHOBHOTO HM300pakeHUs O(PHUIMAIBHON CTPaHMIBI, OOJIOKKU
o(UIMaNBbHON CTPaHMIBI, TYHKTOB MEHIO JOJDKHO CIOCOOCTBOBATH MICHTU(HUKAINU YUPEKACHUS U
JIETKOMY BOCIIPHATHIO HHPOPMALIUU 00 YUpeKICHUH.

5.Hopsnok or6opa n pasmenieHusi H”HGopManun

5.1. Madpopmanus, pasmemiaemas B rocnaOiMKe, JOJKHA OTHOCUTBCS K OJHOM U3 JBYX
KaTEropHil:

a) uHpopMmanuu 00 VYUpexIeHMM M €ro JesATeIbHOCTH, B TOM YHCJIE HauMEHOBaHME
VYupexxaeHus, MOYTOBBIN aapec, aJpec dEKTPOHHOH MOUYTH, HOMEpa Tele()OHOB CIIPABOYHBIX CITYXO,
nHpopMaruo 06 opuITHaTBPHOM CaiiTe YUpeKICHHUS,

0) uHyI0 MHPOpPMAILKIO, B TOM YHCIE O JIEATEIBHOCTH YUPEKICHUS C YYeTOM TpeOOBaHUU
3aKOHOJIaTEJIbCTBA.

5.2.Pa3meniaemas B rocnabiuke HHQOpMAIUs COOTBETCTBYET IMPHUHLUIAM JIOCTOBEPHOCTH,
IOJIHOTHI U BocTpeOoBaHHOCTU. MHpoOpManus pa3Meniaercss ¢ y4eToM OCOOCHHOCTEH U HMHTEPECOB
[EJIEBOM ayIUTOPHH, ONpeAesieMbIX YupexaeHueMm. He pomyckaercst pa3MelieHune B KadecTBe
nyonukanui uHGOpManuu 0e3 NpeaBapUTENIbHOW IPOBEPKHM HA JOCTOBEPHOCTb, NOPaOOTKH U
aJlanTaluy.

5.3.Mudpopmanus, pazMemiaemas B rocnaliMke, MOXKET coJepXaTb MaTepHaibl B (opmare
BHJICOPOJINKA, TeKcTa, (hoTorpaduii, m3o0pakeHui, wim J0O0M Apyrom ¢dopMmare, JOCTYITHOM B
COLIMAIBHOI CETH.

5.4.01BeTcTBEHHbIN, yKka3aHHbIH B myHkTe 3.1 [lonoxeHus, WM HHOM OIpeneIeHHbIN
paOOTHUK FOTOBUT MaTepHajbl U pa3MellaeT uX B TOCIA0INKE B COOTBETCTBUHM C KOHTEHTOM.

5.5. Undopmanus, pazmeriaemas B rocradiivke, He JOJKHA:

HapylaTh aBTOPCKOE MPaBo;

coJiepKaTh HECHOPMATHBHYIO JIEKCHKY;

HapylaTh 4YecTb, JOCTOMHCTBO U JEJOBYIO pENyTaIHI0 (PU3HMUECKUX U FOPUANYECKHX JIUIL;

HapymaTh HOPMBI ACHCTBYIONIETO 3aKOHOIATEIECTBA U HOPMBI MOPAJIH.

6. YacToTa M NePHOAUYHOCTH pa3MelieHus1 HH(popMauH

6.1.Mudpopmanus, nperycMOTpeHHas HOAMYHKTOM «a» myHKTa 5.1 Tlonoxenusi, oOHOBIsAETCS
HE T03/IHee MATH padoyuX JHEH co IHA U3MEHEHHUS COOTBETCTBYIOIINX JaHHBIX.

6.2.ndpopmanus, npeaycMOTpeHHas NOAMYHKTOM «0» myHkTa 5.1 IlomoxkeHus, pa3meriaercs
C IEPUOAUYHOCTBIO HE PEXKE TPEX pa3 B HEJEIIIO.

6.3.MlnTepBaibl MeX1y MyOIUKAIMsIMUA COCTaBIIAIOT HE MEHEE JIBYX YacOB.

6.4.Bpems myOnuKkanuii BBIOMPAETCS C YUYETOM AaKTyaJbHOTO BPEMEHU [UIsl ayJUTOPHUH U
BaXHOCTH MH(OIIOBOIA.
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